CMN 131 - Peer Review Worksheet

Directions:
· When you submit your final draft, attach all peer comments you received.

· Any student who fails to complete the peer review assignment is not just short-changing their classmate, but will automatically have their final article grade reduced by 30% (i.e. a 100 becomes a 70 etc.).

· It does not matter whether the piece you are reviewing is more or less successful than your own, you still have the capability to help the other writer improve. 

· Each article should take roughly 25 minutes to review. Set aside the needed time, and don’t skimp. People who are lazy about reviewing their peers’ work and give only brief comments will have points taken off of their own work.

· Be firm yet polite with your comments. Do not say “this really sucks” and do not say “Oh, this is perfect, don’t change a thing!” Neither of these extremes is particularly useful for a classmate. Look at what is there and find a way to help whether the paper is stronger or weaker than your own work. 

If any of these items is missing, make a note in the margins! 

STEP 1 - Check the lead:

· ( If the article uses a hard lead write HARD next to it in the margin. If you’re not sure, put a question mark after it. 

· ( For a direct lead check to see if it answers all the W’s + H. If any of those questions isn’t answered, make a note in the margin. If the lead is longer than 60 words or the sentences are garbled and don’t make sense write the person a note saying “too long” or “confusing sentences.”

· ( For an features lead write the word SOFT next to it in the margin. If you’re not sure, put a question mark after it. 

· ( For a features lead check to see if the first paragraphs are telling a story that makes you want to keep reading. If not, write a note saying something like “storytelling needed.”

· ( For an features lead be sure there is a clear nut graph not more than three paragraphs in. If it’s missing or not in the right place, make a note. 

· (  For either type if lead is missing or weak (or if you even suspect it may be) write a note saying so. 

STEP 2 - Check the content:

· ( Write a brief note if you see paragraphs or ideas that seem out of order.

· ( Write a brief note if you think there’s something wrong with the facts presented. Is there enough evidence?

· ( Write a brief note if the paper is generally too wordy. Make suggestions for cuts. 

· ( Put a star beside the strongest paragraph and a question mark beside weakest paragraph.

· ( Write down at least one question you still have after completing the article.

STEP 3 - Check the quotes and evidence:

· ( Are there quotes provided? If not, tell the person they need them.

· (  Are the quotes too long or too short to really support the article? If so, make a note of it. 

· ( Are the names and titles of all interview subjects given? Remember, for faculty and staff, their rank should be given. For students their major and year at the college should be given.
· ( Is the attribution given after the quote when what is being said is most important and before the quote if the speaker is most important?
· ( Do the quotes show opinions from both sides of a position if possible? 

( NOTE: If there is any problem with a quote, make a note explaining the issue.

STEP 4 - Check for specific elements that are needed for the type of article:

· ( If the article is a review, does it contain a summary of what is being reviewed and does it evaluate the components successfully?

· ( If the article is a sports game story does it give the important information about the game as well as any notes about weather, crowd behavior, important plays, athlete stats? 

· ( If the article is an opinion piece, does the writer provide solid evidence to back up his or her opinion?

· ( If the article is a hard news piece, is the topic timely?

· ( If the article is a feature, does the author use story telling techniques that make you care about the drama of the situation?

( NOTE: IF any of these elements is missing, make a note explaining the issue.

STEP 5 - Check for mechanical problems and style:

· (  Is the writing clear and concise throughout, using short paragraphs and a direct tone?

· (  Do a brisk read through for mechanical issues; bear in mind this is a ROUGH draft. If there are significant grammar problems, or if student seems to have chosen the wrong word here and there make a note of it but let them fix the issues, you do not need to do that for them. 

· (  If it’s clear the student has serious grammar issues, do not mark 100 different problems; just make a note saying there seem to be on-going issues. Don’t overwhelm or discourage your peers!

· ( If you see problems with AP style, particularly with “the Rule of 9,” make a note of it.

· ( If you notice an awkward transition between paragraphs or ideas, make a note of it.

STEP 6 - Make final notes

· ( At the end, write one clear note that mentions the strengths and areas that could use improvement in the article. 
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