CMN 131

Prof. Mathews

Final Exam Preparation Packet

What will be covered on this exam?

All class material from assigned chapters of Newswriter’s Handbook and The Student Newspaper Survival Guide, as well as lectures, discussions, worksheets and PowerPoints will be covered on the exam. The exam will focus on key skills including:


Course Basics

· Knowing basic course information such as different types of articles, the structure of a basic news story vs. a feature story, basic vocabulary such as “nut graph,” “jump line,” “retraction.”

Gathering Information and Reporting

· Pre-reporting work, figuring out what information you need and where to get it

· Conducting interviews and surveys

· Understanding different interviewing strategies

· Note taking and fact checking

· Basic information about photojournalism

Crafting an Article

· Understanding what makes a topic newsworthy and bringing that element into focus in the lead

· Writing hard and soft leads

· Following the inverted pyramid

· Knowing the five basic types of articles and the characteristics of each

· Knowing what information needs to appear in each section of the article and breaking down and organizing material effectively

· Understanding that good writing should be fair, balanced and unbiased but still provide excellent storytelling as well as fact reporting

· Writing in clear and concise prose 

· Fact checking

· Examining someone else’s work and pinpointing its strengths and weaknesses

Ethics and Laws

· Understanding the differences between slander and libel, the consequences of committing them and how to avoid them

· Understanding corrections and retractions

· Understanding the first amendment right to freedom of the press as well as the basics of the Freedom of Information Act and sunshine laws

Exam Format

What is the format of this exam?

The exam contains four parts. You may not use notes for any section of the exam. All portions of the exam should be written directly onto the exam itself. If you need extra paper, please raise your hand and it will be given to you. The sections include: 

· Section 1  - 
20 multiple choice and fill in the blanks questions
· This section is worth 20 points and should take 20 minutes

· Questions may be drawn from any and all course work covered

· Section 2 -
Three short answer essays  

· This section is worth 15 points and should take 10 minutes.

· This section asks you to provide short responses (roughly 5-8 sentences) to questions about the process of good reporting.

· Section 3 -
Evaluation of a short article
· This section is worth 30 points and should take 15 minutes

· You will be provided a sample article and asked to identify what kind of article it is, what format it follows, and how well it succeeds.

· Section 4 - 
Crafting a Lead

· This section is worth 35 points and should take 30 minutes

· In this section you will receive a group of facts that are in no particular order as if you are reading another reporter’s notebook. Your task is to read over all the facts, determine which are the essential ones, and then craft a hard news lead that answers all the key questions while also engrossing the reader by telling a good story. The lead should be free of bias.


How to Prepare for this Exam

Although this exam covers a lot of material, if you have been working hard on your articles, attending class and taking notes on class materials, participating in group activities, and generally paying attention, this exam should not be particularly difficult. 

The following strategies can help you be well prepared:

Studying:

1. If you missed any class sessions, get notes from a classmate, get copies of any handouts that were given, and review the handouts carefully. 

2. If any concepts are unfamiliar or hard to understand, ask a classmate to explain them to you or come to office hours for extra help.

3. Set up out-of-class study sessions with classmates so you can review together

4. Review the course syllabus, your class notes, and all handouts and put key information on note cards. Go over the note cards multiple times. 

Mental Preparations

1. Don’t let yourself get overwhelmed or psyche yourself out; maintain a positive voice in your head. 

2. Don’t worry about possible “trick” questions as there won’t be any. 

3. Don’t cram the night before. Study a bit at a time over all the days you have in advance. 

4. Get a good night’s sleep before the exam.

5. Eat a nutritious meal the morning of the exam (leave at least an hour to digest).

6. Bring a watch and a bottle of water with you so you can stay hydrated and keep track of how much time you’ve spent on each section. 

7. Bring a lucky charm if you have one. It can’t hurt. 

8. Before the exam, stay calm. Do some deep breathing, go outside and play some basketball, do yoga in the hallway in the minutes before class-- whatever it takes for you to get calm and focused. You know what works for you. 

9. Leave for school early on exam day so you know you’ll get to class on time.

The Exam Itself

1. If you are worried about running out of time, particularly if you are a slow writer, you may opt to do the last sections first since it’s worth the most points.

2. Keep an eye on the time and don’t get bogged down.

3. In all the written sections use complete sentences and good grammar.

4. If something looks totally unfamiliar, skip it and go back if you have time.

5. It never hurts to guess, particularly in the first section. 

6. Don’t panic and don’t cheat. It’s not worth it.
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